


MRI Technology Program
Gurnick Academy of Medical Arts

2121 S. El Camino Real, Building C-200
San Mateo CA 94403

Phone: 650-685-6616

Fax: 650-685-6640

Dear Applicant,

Thank you for your interest in the MRI Technology Program at Gurnick Academy of
Medical Arts. Your decision to join us could lead to a rewarding and fulfilling career in
the medical field.

Our program is designed to supply students with an in-depth knowledge of MRI
techniques and procedures, including MRI physics & instrumentation. Clinical education
is provided to give you hands-on training. Our instructors are eager to help you to
understand the knowledge needed to become MRI Technologist.

You'll be an excellent candidate for this field if you like to be active and enjoy working
with a variety of people. Good communication, problem-solving and analytical skills are
also important for MRI Technologists. The environment is fast paced and stressful and
you will be on your feet for several hours at a time. The MRI Technologists must also
respond to audio signals and alarms and be able to differentiate subtle shades of gray
on a diagnostic image.

Those choosing careers in MRI technology come from many age groups and
employment backgrounds. They range from recent graduates to those re-entering the
work force or making career changes.

The field of MRI technology offers a challenging and rewarding career opportunity,
where excellence produces dynamic results.

Applications are accepted year round. A non-refundable processing fee of $75.00 must
accompany the application. For more information regarding application procedures and
the enrollment process, you can contact our MRI program manager at (650) 685-6616
x108.

If you have any questions or would like to make an appointment please feel free to call
me at (650) 685-6616 or e-mail me at dmendoza@medacademy.org. Again, thank you
for your interest in our program. We look forward to hearing from you soon.

Sincerely,

Darryl Mendoza BS, RT (R)(MR), CRT
Director, MRI Technology Program
Gurnick Academy of Medical Arts
Direct: 650-685-6616

Fax: 650-212-2425
www.medacademy.org



MISSION STATEMENT

The mission of Gurnick Academy of Medical Arts is to offer quality medical programs
that integrate professional skills, career-focused education and hands-on practical
experience, empowering students to develop and achieve their personal and career
potentials.

Gurnick Academy of Medical Arts believes that education should promote the
development of positive self-esteem. Therefore, the institution provides services that
support the efforts of students to succeed academically, vocationally and personally.
The Academy provides a sophisticated level of training to individuals who desire a
professional career in the medical field. This is accomplished through educational
programs utilizing up to date training equipment, didactic lectures and hands-on
experience provided by highly trained instructors, physicians and technologists.

EXECUTIVE OFFICERS OF GURNICK ACADEMY OF MEDICAL ARTS
Konstantin Gourji, School Director and Chief Executive Officer

Larisa Revzina, Chief Academic Officer

Zara Gouriji, Vice President of Educational Administration

ULTRASOUND STAFF
Sharon Brande, Program Manager, Ultrasound Technology and Magnetic Resonance
Imaging Program — San Mateo Campus

FACULTY

The didactic and clinical education is taught by a team of highly experienced faculty
consisting of dedicated instructors, and physicians from various specialty areas. They
are chosen for their commitment to teaching and clinical expertise. The faculty and staff
are committed to provide the best possible educational environment and instruction to
assure competency in all areas of the established curriculum.

Darryl Mendoza BS, RT (R)(MR), CRT

MRI Program Director/Instructor (PT)

Certificate in Radiologic Technology, Mills Peninsula Health Services

B.S. — Chapman University

CRT, ARRT Certified (R)(MR)

Mr. Mendoza has over 20 years of experience in MRI and Medical
Management/Marketing.

Teresa Altvater ARMRIT

MRI Didactic/Clinical Instructor (PT). San Mateo Campus.
A.S. — MRI, Sonoma College

ARMRIT Certified

Ms. Altvater has intensive experience in MRI field.

MRI TECHNOLOGY

MRI (Magnetic Resonance Imaging) technologist is a healthcare professional who uses
specialized MRI equipment to create images of structures inside the human body. MRI
technologists must be able to interact compassionately and effectively with people who
range from healthy to critically ill. The MRI Techs will be supervised by board certified
radiologists, but will be afforded a greater amount of responsibility and independence in
the performance of their duties.

This course is designed to prepare the student to perform clinical MRI examinations of



the human body with special consideration to image production, quality control, signal to
noise ratio and basic pulse sequences.

PROGRAM DESCRIPTION

The Magnetic Resonance Imaging (MRI) Technologist is a medical professional who
uses specialized MRI equipment to create images of structures inside the human body.
MRI Technologists must be able to interact compassionately and effectively with people
who range from healthy to critically ill. The MRI Technologist will be supervised by
board certified radiologists, but will be provided responsibility and independence in the
performance of their duties.

This course is designed to prepare the student to perform clinical MRI examinations of
the human body with special consideration to image production, quality control, signal to
noise ratio, and basic pulse sequences.

52 WEEKS

1640 CLocK HOURS

84 QUARTER CREDIT HOURS
DIPLOMA PROGRAM

Program Goals and Objectives
The MRI Program goals and objectives are:

1. To train students who demonstrate the knowledge and skills required for
employment as entry-level MRI technologists.

2. To develop interpersonal skills in communicating with patients, medical and
administrative individuals.

3. To help students acquire the necessary skills to practice proper patient care.

4. To provide students with the knowledge, clinical skills, problem solving abilities,
and interpersonal skills to practice in the field of magnetic resonance imaging.

5. To produce graduates who will be competent in entry level positions as an MRI
Technologist and who display appropriate behaviors as set forth by the American
Registry of Magnetic Resonance Imaging Technologists (ARMRIT) specifications,
and the Section for Magnetic Resonance Technologists (SMRT) Curriculum Guide.

6. To prepare students to take and pass the American Registry of Magnetic
Resonance Imaging Technologists (ARMRIT) examinations.

Program Outline

Quarter
Course Credit
Number Title Clock Hours Hours
MR-101L | Introduction to MRI & Lab 138 125
MR-201 Sectional Anatomy 1 24 2
MR-202 Sectional Anatomy 2 24 2
MR-203 Sectional Anatomy 3 24 2
MR-301 Medical Terminology 1 24 2
MR-302 Medical Terminology 2 24 2
MR-401L | MRI Physics & Lab 1 37 2.5
MR-402L | MRI Physics & Lab 2 37 2.5
MR-502L | MRI Pathology & Lab 1 42 3
MR-503L | MRI Pathology & Lab 2 42 3
MR-602L | MRI Protocols and Procedures & Lab 1 45 3.5
MR-603L | MRI Protocols and Procedures & Lab 2 45 3.5




MR-701L | Patient Care/Nursing Proc. & Lab 1 39 3
MR-702L | Patient Care/Nursing Proc. & Lab 2 39 3
MR-803 Computers in Imaging and PACS 24 2
MR-903 MRI Registry Review 32 3
MR-111L | MRI Clincall 384 125
MR-112L | MRI Clinical 2 384 125
MR-113L | MRI Clinical 3 232 7.5
TOTAL 1640 84

Program Information, Length and Schedule

Gurnick Academy of Medical Arts MRI program provides a library and classrooms are
equipped with modern audio-visual teaching aids, textbooks and journals, and
anatomical charts and models.

Instructor to Student ratio is 1:15 in lecture and laboratory and 1:1 during internship.

The MRI program is a full-time course of study and takes place over fifty-two (52)
weeks. The program is offered once per calendar year. The curriculum encompasses all
principles of magnetic resonance imaging technology which includes six hundred and
forty (640) hours of didactic instruction and one thousand (1000) hours of supervised
internship experience. The program is based on the parameters suggested by the Joint
Review Commission on Education in Radiologic Technology (JRCERT), the Association
of Educators in Radiological Sciences (AERS), and the American Society of Radiologic
Technologists (ASRT).

The first four weeks of the program consists of on campus didactic sessions which
include four days per week of eight (8) hours per day didactic instruction and three six
(6) hour Saturday labs. After the initial four (4) weeks of orientation as well as
introduction to MRI principles and safety the remaining didactic courses take place once
per week on Tuesdays for the duration of the program with the exception of the last
three weeks where students are expect to attend their internship full-time.

Throughout the program students are generally expected to be present once per week
for eight (8) hours. Students will attend their internship at an assigned MRI facility for a
period of forty-five (45) weeks. During the first trimester students will attend their
internship at a minimum of sixteen (16) hours per week following the successful
completion of the Introduction to MRI (MR-101L). During the second and third trimester
students will attend their internship at a minimum of twenty-four (24) hours per week.
Labs are scheduled on an individual basis during regular clinical setting business hours
and Saturdays throughout the program.

Normal completion time for this program is fifty-two (52) weeks excluding any holidays
and vacation times. The curriculum provides our students with the technical, clinical,
and interpersonal skills necessary to succeed in this challenging field. Upon completion
of the program, a diploma is awarded.

CLINICAL FACILITIES

Gurnick Academy of Medical Arts provides each student the opportunity to experience
all that modern medicine has to offer. The program has many excellent clinical affiliates.
Each facility has a complete array of state-of-the art equipment. During clinical rotations,
students will gain experience in various medical facilities, as well as working with
experienced medical technologists and physicians. Students are assigned to clinical
rotations in hospitals and various outpatient centers in the community. The clinical
internship allows students to gain experience that prepares them for future employment.



* Please note that students are assigned to the specific facility for the particular clinical
rotation. Every attempt is made to place a student as close to home as possible,
however clinical rotations are often limited by the number of students living within a
specific geographic region and by the number of clinical sites available in that area. In
addition, students may be required to rotate between clinical sites during the course of
their clinical education to ensure all students receive equitable high quality clinical
education during their training. Due to the nature of traffic in Northern California,
students may be required to travel multiple hours to clinical sites. All students must be
prepared and willing to commit themselves to any travel time required to achieve the
educational goals of the program. Rotation requirements will be presented to the
student by their respective Clinical Coordinator and/ or Program Director.

PROGRAM POLICIES

All policies governing the program are published in the School Catalog, Program Master
Plan, and Program Application Package. Students who do not comply with the
established guidelines are counseled as needed and disciplinary action will be taken
when appropriate.

Note: Program rules and regulations are subject to change without notice.

PROCESS FOR ONGOING STUDENTS’ EVALUATION

Research indicates that the most successful programs conduct a regular and systematic
evaluation of their students.

At Gurnick Academy of Medical Arts we use 5 methods of evaluation for each course.
These methods are:

National registries exam administered by the ARRT & ARMRIT
Student exit survey

3 years post graduation employer survey

1 year graduate survey

Professional and Competency performance evaluation

CERTIFICATION & REGISTRY DISCLAIMER INFORMATION

lonization radiation is used in many of the current modalities involved in the field of
Radiology. For this reason, practitioners must receive specialized education and
certification to perform procedures. These specialized practitioners are known as
Radiologic Technologists (RT), and are certified by the State of California Department of
Health Services. In addition, most RT's earn certification from a national organization
known as the American Registry of Radiologic Technologists (ARRT). These techs are
able to train in and perform many different exams which include general Radiography,
Computerized Tomography (CT), Mammography, and Magnetic Resonance Imaging
(MRI), to name a few.

apONE

In the field of MRI, there is no ionizing radiation involved. For this reason, there is no
certification exam required or provided by the State of California. This allows
technologists who are not RT's to perform MRI examinations. However, it is customary
that employers will expect a potential employee to prove that he or she has obtained
training and proficiency in MRI scanning. After doing so, this type of technologist may
only perform MRI examinations.

Students who have graduated from an approved MRI program or college and who have
satisfied the requirement of 1000 hours of supervised clinical experience are eligible to
take a certification exam provided by a non-profit private, national MRI organization.
This organization is known as the American Registry of Magnetic Resonance Imaging



Technologists (ARMRIT). Graduates of Gurnick Academy of Medical Arts MRI
Technologist program are eligible to take this exam.

It is important to be aware that some employers in the field of Medical Imaging will
accept ARMRIT-certified MRI technologists, and many others will only accept MRI
technologist who are also RT's. It is an individual decision made within each
organization, but it might limit the number of facilities that may accept your application
for employment. In addition, most institutions that hold accreditation by the American
College of Radiology (ACR), are limited by the ACR standards, and might only employ
RT's to perform MRI examinations. Gurnick Academy of Medical Arts and its
employees cannot guarantee any jobs after the completion of the MRI program. Many
previous MRI program students have been able to pursue employment opportunities in
medical imaging facilities.

ADMISSION REQUIREMENTS
To be considered for admission into the MRI Technology Program, the applicant must
meet the following criteria:

1. Applicant must submit a completed application. It is recommended that interested
applicants fill out the application with the admissions advisor.

2. Applicant must have graduated from high school, or earned a GED and be at least
18 years of age.

3. Applicant must possess an Associate Degree in any field. Student must provide
official transcripts which reflect a minimum cumulative GPA of 2.0 in all college
course work directly from the registrar's office before the application will be
considered complete. Copies will not be accepted.

4.  Applicants holding a foreign diploma must bring proof of successful completion of
an ESL class equal to ESL 26/ English 1A in the Foothill - De Anza community
college system or to successfully pass TOEFL test with the following minimum
scores: 560 for the PBT (paper-based test); 220 for the CBT (computer-based
test); and 87 for the iBT (internet-based test).

5. Applicant must pay all applicable fees, as per the current published fee schedule
prior to the issuance of an enrollment contract or must make other arrangements
acceptable to the school.

6. Applicant must complete a Scholastic Level Exam (SLE) with a score of at least
30.

7. Applicant must pass all of the following prerequisite courses with a minimum grade
of “C” defined as a 2.0 grade point value*.

a) Essential Medical Bio-Science
b)  Anatomy and Physiology
Applicants may request to challenge the prerequisite courses by taking and
passing a challenge exam for each course after submitting an original
transcript that proves equivalent coursework was successfully completed
within the last 3 years and given a grade of at least 2.0 or “C".

8.  Applicant must comply with the Gurnick Academy requirements for Immunizations,
Health Screening, Background Check, and CPR policy.

9. Applicant must pass an interview with the MRI Program Director of Gurnick
Academy of Medical Arts.



ADDITIONAL PERFORMANCE REQUIREMENTS

The MRI Technology applicant must be in good health and able to:

o Lift more than 50 pounds and push-and-pull routinely.

. Hear sufficiently to assess patient needs and communicate verbally with other
healthcare providers.

e  Verbalize and have written skills to communicate needs promptly and effectively in
English.

o Have full use of arms, hands, and wrists.

o Possess adequate visual acuity to review radiologic exams, including color
distinctions.

o Stand and walk on your feet 80% of the time.

»  Work compassionately and effectively with ill patients.

The MRI Technologist must have sufficient strength, motor coordination and manual

dexterity to:

«  Transport, move, lift and transfer patients from a wheelchair or cart to a table or to
a patient bed;

. Move, adjust and manipulate a variety of MRI equipment.

The MRI Technologist must be capable of:

° Handling stressful situations related to technical and procedural standards and
patient care situations;

o Providing physical and emotional support to the patient during the radiologic
procedures, being able to respond to situations requiring first aid and providing
emergency care to the patient in the absence of, or until the physician arrives;

. Communicating verbally in an effective manner in order to direct patients during
radiologic examinations;

e  Visually recognizing anatomy on CRT screen; and

» Reading and interpreting patient charts and requisitions for radiologic
examinations.

The MRI Technologist must have the mental and intellectual capacity to:

. Calculate and select proper technical factors according to the individual needs of
the patient and the requirements of the procedure's standards of speed and
accuracy; and

o Review and evaluate the recorded images on a CRT and archiving system for the
purpose of identifying patient pathology if present, accurate procedural
sequencing, completion of a diagnostic examination, and other appropriate and
pertinent technical qualities.

ENGLISH INSTRUCTION
This institution does not provide instruction in English as a Second Language. All
instruction at Gurnick Academy of Medical Arts is provided in English.

INTERNATIONAL STUDENT ADMISSIONS

International students are encouraged to apply for admission at the San Mateo campus.
All applicants must meet the same admission requirements as U.S. citizens, as outlined
above. All documents should be accompanied by an English evaluation. Students
whose native language is not English may be required to take the Test of English as
Foreign Language (TOEFL). The following minimum TOEFL scores must be obtained:
560 for the PBT (paper-based test); 220 for the CBT (computer-based test); and 87 for
the iBT (internet-based test) or demonstrate English proficiency through other measures
established by the school. An affidavit of financial support should be submitted.
Detailed information will be provided through our Admissions office. The school is



authorized under Federal law to enroll non-immigrant students. Visa services other
than M1 Visa's are not offered through Gurnick Academy of Medical Arts. Gurnick
Academy of Medical Arts will document and vouch for current student status, if
requested.

FOREIGN TRANSCRIPT/ DIPLOMA EVALUATIONS

All foreign transcripts and degrees must be evaluated and translated into equivalent
college hours by a "foreign education transcript evaluation organization" if you wish to
receive prerequisite credit.

Following is a compilation of possible foreign education transcript evaluation
organizations. Gurnick Academy of Medical Arts does not review or endorse these or
other providers of foreign education transcription.

Foreign Consultants: http://www.foreignconsultants.com/

Educational Credential Evaluators: http://www.ece.org/

Educational Perspectives: http://www.educational-perspectives.org/

Foundation for International Services, Inc.: http://www.fis-web.com/

Globe Language Services, Inc.: http://www.globelanguage.com/osc/index.php
International Consultants of Delaware: http://www.icdel.com/

International Research Foundation, Inc.: http://www.ierf.org/

World Education Services: http://www.wes.org/

IMMUNIZATION REQUIREMENTS
For protection and compliance with state regulations, Gurnick Academy of Medical Arts
requires all students to be properly immunized. Documentation of immunizations must
be provided to the admissions office prior to the start of the program or internships as
programmatically determined. Students must comply with the minimum health
requirements from each individual clinical education center where performing
internships which may include additional immunity or vaccination requirements not
specifically listed within this catalog. The cost of immunizations will be paid by the
student. Students must show proof of the following immunities and/or vaccinations
(immunization documents or evidence of a blood titer), before the clinical component
can be attended:
e  Varicella immunity
° MMR immunity
. Up-to-date tetanus shots (defined as within the past 10 years)
o Hepatitis B vaccine series (if not complete, proof immunization must be shown for
the 1% shot within one month or 1% and 2™ shot within six months)
e Tuberculin test within the past six months*
*in case of the positive TB test result, student must have proof of a negative chest
x-ray within 2 years. Student may be expected to comply with additional TB
screening requirements as determined by the hospital/clinical setting.

Failure to keep these immunization requirements up-to date could impact the student’s
ability to attend the clinical education center, to complete the program’s graduation
reqguirements, or to obtain certification after completion of the program.

HEALTH SCREENING REQUIREMENTS

Each student before starting any program or its clinical component must provide an
attestation from his or her family physician certifying of the absence of physical and/or
mental and/or contagious disorders.

Drug-Screening test results are required prior to the start of internships. Positive results
of a student's drug testing could impact the student's ability to attend the clinical
education center, to complete the program’s graduation requirements, or to obtain



certification after completion of the program. The cost of examinations, screenings and
drug tests will be paid by the student.

BACKGROUND CHECK

Students may need to complete a general background check prior to the start of the
internship as requested by a hospital/clinical setting. The cost of all required
background checks will be paid by the student. Gurnick Academy of Medical Arts will
facilitate Background Checking procedures. Background check results could impact the
student’s ability to attend the clinical education center, to complete the program’s
graduation requirements, or to obtain certification after completion of the program.

CPR POLICY

Prior to the start of any program or its internship component students must submit proof
of completion and current certification in CPR for the Healthcare Provider. Failure to
keep this certification current could impact the student’s ability to attend the clinical
education center, to complete the program’s graduation requirements, or to obtain
certification after completion of the program.

STUDENT IDENTIFICATION CARD POLICY

Prior to the start of any program internship component, students must receive a student
identification card through the Student Services office. If a replacement identification
card is required for any reason the student is responsible for all applicable fees. It is
required for all students to wear their Student Identification Card while in a clinical
setting at all times. Failure to do so could impact the student's ability to attend the
clinical education center, to complete the program’s graduation requirements, or to
obtain certification after completion of the program.

SATISFACTORY ACADEMIC PROGRESS

Students are required to achieve a level of competence in all coursework, labs and in
the clinical environment that is consistent with the level of expertise required to pass the
certification exams. In addition, poor performance cannot be allowed due to the fact
that students carry a great deal of responsibility in maintaining the safety of their
patients. Lack of knowledge may result in serious errors and could cause harm to
patients. For this reason, program policy is that students must achieve a minimum
grade of “C” in ALL courses to remain in good standing in the program.

All courses within the MRI Technology Program utilize the same grading scale to
create consistent program standards, to be in alignment with industry employment
standards, and with those of the professional entities responsible for administering the
certification exams.

The following scale is used in grading a student’s performance:
90 to 100% = A
80t089% =B
75t079% =C
65t074% =D
0 to64% =F

Students must receive a minimum score of 75% (2.0 grade point average) to be
considered as having passed a course within the program.

Students are also expected to achieve a minimum score of 75% (defined as 75% or
greater) in each area of the clinical final evaluations. Failure to achieve at a level of
75% or greater in any of the areas mentioned will result in a conference with the
instructor(s) involved and may result in probation. Failure to receive a minimum score

10



of 75% (2.0 grade point average) in any course within the program is grounds for
dismissal from the program.

Grades D and F are considered as fail.
The clinical grading policy involves:

. P (Pass)
e F(Falil)

A “P” grade is defined as a “C” in terms of obtaining credit for the course. A “F” grade is
defined as a fail. Failing grades during clinical training is caused by poor attendance,
unprofessional conduct, or unethical behavior that contradicts with school and affiliated
facilities policies.

NOTE: While a passing grade for a particular course is a 70% (2.0) or 75% (2.0)
average as described above, some courses may require a higher grade on the final
examination in order to successfully complete the course. Please refer to individual
course syllabi for more information.

If the student has not completed the coursework and earned a grade at the end of the
course, the following grades may be issued:

| — Incomplete. If the course has not been completed, the instructor may grant an “I".
To receive an incomplete (1), the student must petition, no later than the last week of the
term, for an extension to complete the required coursework. The student must be
satisfactorily passing the course at the time of petition. Incomplete grades that are not
completed within two weeks after the end of the term will be converted to an F.

W — Withdrawn. The student may withdraw from any course before the end of the term.
At the end of the term, the instructor may issue a W unless a student who is
satisfactorily passing the course petitions no later than the last week of the term, for an
extension to complete the required coursework. A student who withdraws or is
administratively withdrawn must take the course and is responsible for a new tuition
payment for that course of study.

R — Repeat. A student will be provided an “R” as the course grade for the prior attempt
for any course that is repeated due to failure of course during a previous attempt. Any
course with an “R” grade is not calculated into the grade point average. An “R” will also
be provided for a previously passed corequisite course which a student must repeat for
the sole purpose of supporting its corequisite that was not passed on a previous
attempt.

Gurnick Academy of Medical Arts does not offer non-credit courses.

As a student, you are hereby advised that instructors will monitor your progress through
your chosen program of study. You will receive feedback at the end of each course. At
any time, you may request and meet with your instructor, or with the school's director
privately to discuss any concern you may have regarding your academic progress or
other topic related to your study.

ATTENDANCE POLICY - TARDINESS - DROP POLICY

Students are expected to attend all classes as scheduled. All efforts should be made to
not miss any class. In the event a student is absent due to illness or any other reason,
he or she must notify the school in advance whenever possible. All absences must be
approved by the student’s instructor.
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Students who are tardy more than 15 minutes for class are considered to be absent.
Students who leave class more than 15 minutes early are also considered to be absent.

Students who arrive to class 1-15 minutes late are considered to be tardy. Students who
also leave class 1-15 minutes before the end of class are also considered to be tardy.

A student being tardy 3 times is the equivalent of one absence.

Students who miss 25% of any course within a program will be expelled from the
program.

REPETITION OF THE CLASSES OR MODULES

If students are assigned to repeat any classes or modules for any reasons, students will
be responsible for additional tuition payment based on the prorated hourly charges. (Ex.
Total number of hours needed to repeat multiplied by hourly charge.)

LEAVES OF ABSENCE

Should a student’s circumstances be such that a leave of absence is needed, the
student must submit an application for a leave of absence to the School Director or
designated official. At the School Director’s discretion, a leave may be granted for a
reasonable time, as warranted by the circumstances. If a student repeatedly resorts to
the use of a leave of absence, and if such applications show a pattern of delays, or
should the issuance of a leave of absence be such that it would significantly interfere
with the planned completion of a program of study, the School Director or designated
official, at his/her sole discretion, may dismiss a student from the program and issue the
appropriate refunds as may be required.

Students may request an additional LOA, for well-documented reasons, so long as
combined they do not exceed a total of 180 days in a 12-month calendar period. There
will be no charges incurred due to a leave of absence, nor any charge for re-entry upon
return from the leave of absence. Upon return from an approved leave of absence, the
student is permitted to complete the coursework he or she began before the leave of
absence.

The School awards the grade of “W” for courses from which the student has withdrawn
due to an approved leave of absence. This grade does not affect the course completion
rate, and therefore does not impact the measurement of the student's Satisfactory
Progress.

MAXIMUM TIME IN WHICH TO COMPLETE

The maximum timeframe for all programs at Gurnick Academy of Medical Arts is
measured in quarter credit hours. The maximum timeframe allowed for a student to
complete the program is the period of time during which a student attempts 1.5 times
the number of credits required to complete the program. Periods of non-enrollment are
not considered in the calculation of the maximum timeframe. Any student who has not
reached midpoint or program completion by the maximum timeframe will be withdrawn
from the school.

Credit Hours in Midpoint of the MaX|mum
Program - - Time Frame
Program Maximum Time Frame :
(credit hours)
MRI 84.0 63.0 126.0
APPEALS

Students are encouraged to discuss any concerns or questions regarding policies
and/or decisions rendered directly with the party with which the student has a concern.
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If a student feels that he/she did not receive fair treatment in regard to any unfavorable
evaluations, disciplinary actions, suspensions or dismissals, the student may appeal in
writing, within five school days, to the Program Director and the appeal process will
continue through the following channels:

1. Program Director will respond within five school days.

2. Campus Director will respond within five school days.

The decision rendered by the Campus Director will be the final and binding decision of
the school.

UNIT OF CREDIT

Academic credit is measured in quarter or clock hours. Typically, one hour of
instructional time is defined as a fifty-minute period. Credits earned at Gurnick
Academy of Medical Arts are for determining progress towards program completion
only. The credits are not typically transferable to another school, college or university.

Quarter credit hours are determined as follows:
10 hours of lectures = 1 quarter credit hour

20 hours of laboratory = 1 quarter credit hour
30 hours of clinical = 1 quarter credit hour

GRADUATION REQUIREMENTS

To be eligible for graduation from any of the programs, the student must meet all of the
following criteria:

All financial obligations must be met to include tuition and textbooks.

The Student must complete and pass all didactic courses, exams, and clinical, as well
as, successfully meeting all competency evaluations.

HESI or any other program exit examination or competency examination (if offered by
the school) must be passed.

STUDENT CONDUCT

Students shall conduct themselves in a professional and ethical manner at all times. No
profanity in the patient care areas or in the campus or classroom environments is
tolerated. Insubordination to faculty and clinical instructors, or dishonesty, could be a
reason for immediate expulsion from the program.

In addition to being expected to follow the rules and regulations established by the
program and clinical education centers, students are expected to follow the Standard of
Ethics and act in accordance with the American Hospital Association’s Patient’s Bill of
Rights.

All students are expected to respect the rights of others and are held responsible for
conforming to the laws of the national, state and local governments, and for conducting
themselves in a manner consistent with the best interests of the School and of the
student body. Gurnick Academy of Medical Arts reserves the right to dismiss a student
for any of the following reasons: failure to maintain satisfactory academic progress,
failure to pay school fees and/or tuition by applicable deadlines, disruptive behavior,
posing a danger to the health or welfare of students or other members of the Gurnick
Academy’s community, or failure to comply with the policies and procedures of the
Gurnick Academy of Medical Arts. Any unpaid balance for tuition, fees and supplies
becomes due and payable immediately upon a student’s dismissal from the School.

DISCIPLINARY PROBATION

Student disciplinary action is designed to enforce the policies and guidelines of Gurnick
Academy of Medical Arts and its Programs. Acceptable conduct and behavior must be
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adhered to at all times. Disciplinary action is enforced as a consequence when a
student disregards the boundaries of acceptable behavior as outlined in the Course
Catalog and/or Program Application Package. Students who violate any of the various
Academy and Program policies/guidelines will be placed on Probation.

A written disciplinary probation is an official notice for a specified period of time during
which a student must demonstrate conduct that conforms to Gurnick Academy of
Medical Arts’ standards of conduct. Assigned discipline may include a combination of
sanctions for a particular incident. Misconduct during the probationary period or violation
of any conditions of the probation will result in further disciplinary action, normally in the
form of Dismissal.

When a student is found in violation of Gurnick Academy of Medical Arts’ policies or
program regulations/guidelines, any of the following types of student disciplinary action
may be imposed:

Disciplinary Probation:

A status imposed for a specific period of time during which a student must
demonstrate conduct that conforms to Gurnick Academy of Medical Arts’ standards
and conduct. Conditions restricting the student’s privileges or eligibility for activities
may be imposed. Misconduct during the probationary period or violation of any
conditions of the probation may result in further disciplinary action, normally in the
form of Dismissal.

Dismissal:

Dismissal is the termination of student status for an indefinite period. Readmission to
the Academy shall require the specific approval of the Program Director and/or
School Director of the campus to which a dismissed student has applied.
Readmission after dismissal may be granted only under exceptional circumstances.

RE-ENROLLMENT POLICY

Students who have been withdrawn by the school can be re-enrolled based on the
admission requirements one (1) time. Students who withdrawal voluntarily or have
been withdrawn by the school for a second time are not permitted to re-enroll.

STUDENT GRIEVANCE PROCEDURES

This institution is dedicated to the fair treatment of and professional conduct with
students. Should any student have a complaint, the student is asked to discuss the
matter directly with an instructor or administrator. That instructor or administrator will
engage in an informal process to settle the dispute in good faith. That informal process
will involve three steps:

1) an effort to define the problem;

2) an effort to identify acceptable options for resolution; and

3) an attempt to resolve the conflict through the application of one or more of those
options for resolution.

The student may thereafter choose to file a written complaint directly with the
institution's School Director who will work to resolve the matter. The School Director will
investigate all formal (written) complaints, attempt to resolve all such complaints, and
record an entry into the institution's official log. The formal process will require the
student's submission of a written description of the specific allegations and the desired
remedy, accompanied by any available documentation. The School Director will notify
the student of the decision reached.
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A student or any member of the public may file a complaint about this institution with the
Bureau for Private Postsecondary Education by calling 916.574.7720 or toll free at
888.370.7589, or by completing a complaint form, which can be obtained on the
bureau’s Internet Web site www.bppe.ca.gov.

STUDENT RECORDS
A master file will be started when the student is accepted and will contain the
application, transcripts, and other documents required for training purposes.

At completion of the program all official information (copy of transcripts, record of clinical
performance, lab experiments and record of program completion), will remain on file,
on-site for five years. Gurnick Academy of Medical Arts will maintain the transcripts for
all students permanently. After five years following program completion, all other
student’s information will be archived into electronic format and will be kept on an off-
site computer server. Transcripts will be maintained indefinitely.  Students are
encouraged to make and archive copies of all important documentation throughout their
training.

If a student withdraws prior to graduation, a summary statement of the student's
progress and refund calculation as well as copy of refund (if applicable) will be placed in
the folder. This folder will be treated as described above.

Students may inspect their master file at any time under the direct supervision of the
program director or an authorized staff member. Should a student find, upon the review,
that there are records that are inaccurate or misleading the student may request that
errors be corrected. In the event that a difference of opinion exists regarding the
existence of errors, student may ask that a meeting be held to resolve the matter.

All student records are confidential and information from them will only be given to
authorized persons. Data such as grades, Registry and State certification examination
scores, health records, and performance evaluations may not be revealed without the
student's consent. Only authorized personnel will have access to in-progress student
evaluations and files.

TRANSCRIPTS

Each student's file will contain student's academic progress record and evidence of
diplomas issued by this institution. Should a student need a copy of an official transcript,
the first copy will be provided at no charge. Subsequent copies are available upon
payment of a fee of $15.00. Transcripts will only be released to the student upon receipt
of a written and signed request. Transcripts will be issued in full when all until all tuition
and other fees due the institution are paid current. If partial payment has been made
then a partial transcript will be provided that corresponds on a pro rata basis to the
amount of tuition or loan obligation the student has not paid.

REMEDIATION POLICY

All students who receive a non-passing grade in any course will be referred for
remediation. In addition, instructors may request that a student attend remediation for
reasons other than failing a test. When a student fails or withdraws from a course due to
unsatisfactory theory and/or clinical performance the student will be on probation, the
faculty requires that a Plan of Remediation be developed for any student on probation
within 10 working days of receiving a failing grade/evaluation. That plan must contain
specific goals and objectives to be completed. The purpose of the remedial plan is to
improve the student's chance for successful completion of the Magnetic Resonance
Imaging (MRI) Technology Program and to strengthen areas of concern/weakness.
Students will be required to attend remediation sessions with the instructor and/or
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complete remediation assignments. Failure to attend or complete remediation by the
requested date will result in dismissal from the program. It is the responsibility of the
student to adhere to and complete the plan of action in order to remain in the MRI
program.

Students may be placed in Remediation only for a maximum of 2 courses per trimester
as necessary, and are not to exceed three times throughout the entire duration of the
program. Students will be dismissed from the program if a student has completed a total
of 3 remediations and still obtains a non- passing grade in the 4™ course, or if the
number of remediations exceeds 2 per trimester.

The remediation coursework is graded individually. The remediation grade is not
calculated into the overall course grade, nor is it considered “extra credit.” For this
purpose, students who pass the remediation are considered to receive a passing grade
in the course in which remediation was given.

It will be the responsibility of the student to provide documentation of the completed
plan by the due date. For a student to continue within the program the Plan of
Remediation will have to receive at a minimum a “C” grade. If the student does not
receive a “C” grade the student will be withdrawn from the program.

The student can be expelled from the program in the case of failure to comply with
remediation policy/ terms.

CATALOG POLICIES

This catalog is current as of time of publication. Rules governing student conduct,
admissions policies, prerequisites, graduation requirements, fees, course structures,
duration of the subjects and courses, time of programs offerings and other aspects of
this institution's operations are subject to change. Please check with the School Director
or Program Director if you have questions regarding the content of this catalog. We
reserve the right to adopt, amend, or repeal rules and policies that apply to students and
School operations. Changes in the content of this catalog will be posted on bulletin
boards or emailed or mailed to the students and shown as a supplement to this catalog.
The updates will also be posted on the School's website. This catalog does not
constitute a contract or enrollment agreement, nor does it constitute a statement of the
conditions of a contract between the student and this institution. The relationship of the
individual student to this institution is governed by applicable state education codes,
state regulations, and School policies.

Please refer to your enroliment agreement or enrollment contract for the specific terms
under which you are to enroll. Changes to this catalog will be initially added by means of
an addendum and will appear at the end of the catalog.

PROGRAMS’ POLICIES

All policies governing the program are published in the School Catalog and specific
program application package. Students who do not comply with the established
guidelines are advised as needed and disciplinary action taken when appropriate. Note:
Programs’ rules and regulations are subject to change without notice.

INDIVIDUAL RESPONSIBILITY
It is the responsibility of each student and faculty member and each administrator to be
familiar with this institution’s rules and regulations published in this catalog.

NONDISCRIMINATION POLICY

This institution is committed to providing equal opportunities to all applicants to
programs and to all applicants for employment. Therefore, no discrimination shall occur
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in any program or activity of this institution, including activities related to the solicitation
of students or employees on the basis of race, color, religion, religious beliefs, national
origin, sex, sexual orientation, marital status, pregnancy, age, disability, veteran's
status, or any other classification that precludes a person from consideration as an
individual. Please direct any inquiries regarding this policy, if any, to the School Director
who is assigned the responsibility for assuring that this policy is followed.

STUDENT SERVICES

Academic Advisement

All entering and enrolled students may discuss program and course selection with the
Program Director or an admission advisor. An appointment is required.

Orientation of New Students

Orientation is conducted prior to the beginning of each program as a means of
introducing new students to Gurnick Academy of Medical Arts. During this orientation,
members of the administration familiarize students with the School facilities and explain
academic policies and School regulations.

Tutor Locator Service

Students who experience difficulty or who have learning challenges will be provided
assistance in locating qualified tutors, since the School does not provide a tutoring
program. Interested students should contact the Program Director. Individual tutoring
can be arranged by the Program Director to help straggling students to catch up with
the program and to improve academic progress.

Library Resources

Library resources including but not limited to latest video tapes, CDs and DVDs as well
as current magazine publications and medical books are available for the student use at
each campus and through the intranet. Resources are accessible on campus in the
library and online in the intranet. Students may access the on-campus library Monday thru
Friday 9:00 am to 6:00 pm and the intranet 24 / 7. There is a check-in check-out system for
removing resources from the library.

Computer and Internet Resources

Computer and Internet Resources are available for students use at each campus.
Students have access to equipment and programs that are essential for their
educational and work-related experiences. The computer lab is also equipped with the
printer and copier to help students in education and research projects.

Online Portal

Internet portal is available for students for the ideas sharing, communication between
faculty and students, quizzes and research exchange, email communications and
grades and attendance verification and review.

Employment Assistance

The School provides job search assistance to graduates in good standing for as long as
the graduate continues to cooperate with the School. The School cannot and does not
promise or guarantee employment upon graduation. Embarking on a course of
education typically enhances one’s thinking and potential productivity. The concentrated
programs offered at Gurnick Academy of Medical Arts require a significant commitment
of time and effort. There is also the risk that, due to market fluctuations, personal issues
or other factors, some graduates are unable to find employment in their field of training
within a timeframe that is acceptable to them. Therefore, they elect to pursue other
career options; some use their training indirectly and some do not.
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Job search assistance will be in the form of some or all of the following:
. Interviewing skills seminars
. Resume preparation seminars
e Job search techniques seminars
. Referrals to potential employers

In some allied health occupations, many jobs start part-time, averaging 20 to 25 hours
per week, with an opportunity to progress to or change employment to a job that is full-
time.

Finding employment is a joint effort between the student and the School. The student
must agree to cooperate with School staff in conducting a job search including providing
a resume, participating in scheduled workshops, attending interviews and completing all
required assignments. Further, it should be understood that the effort it takes to find a
job upon completion of the program is equal to that of the program itself. In order to
maximize chances for success, students must commit to a reasonable timeframe to
complete the job search process, which typically takes several months beyond
graduation. During this time, the student should maintain regular weekly contact with the
school. It should also be understood that a potential employer may consider a job
applicant’s attitude, grades, attendance, and personal performance on an interview,
work background, educational background and other intangible factors in determining
whether or not to hire the applicant.

Gurnick Academy of Medical Arts programs are comprehensive in nature and are
designed to prepare students for entry-level positions. An entry-level position usually
entails additional training to learn further skills and protocols specific to that position.
Normally an applicant for an entry-level position, in order to secure such employment,
must adopt a “get your foot in the door” approach by maintaining flexibility with regard to
salary, hours, location and potential relocation.

Housing

Gurnick Academy of Medical Arts does not assume responsibility for student housing,
does not have dormitory facilities under its control, nor offers student housing
assistance. According to rentals.com rental properties in the following cities start at
approximately the following rates per month: San Mateo, CA $800.00, Concord, CA
$795.00, Modesto, CA $500.00, and Fresno, CA $400.00.

Student Referrals

Students can obtain a list of local support services from an admissions advisor. The list
of services include, but are not limited to: safety class providers, counseling services,
tutoring services, medical care services, financial assistance services, and public
transportation.

ACADEMIC FREEDOM

This institution is committed to assuring full academic freedom to all faculty. Confident in
the qualifications and expertise of its faculty members, the School encourages its faculty
members to exercise their individual judgments regarding the content of the assigned
courses, organization of topics and instructional methods, providing only that these
judgments are made within the context of the course descriptions as currently
published, and providing that the instructional methods are those officially sanctioned by
the institution.

This institution's ownership believes that the most important diversity that can accrue to

the benefit of students is the diversity of thought that results from free discussion, the
open expression of view-points and opinions on the subject matter at hand, and the
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diversity of thought that results from the free exercise of research and original thinking
in the academic fields related to the institution’s course offerings.

This institution, therefore, supports and encourages instructors and students to engage
in discussion and dialog. Students and faculty members alike are encouraged to freely
express views as long as they believe it would advance understanding in the
specialized discipline being studied.

SEXUAL HARASSMENT

This institution is committed to providing a work environment that is free of
discrimination, intimidation and harassment. In keeping with this commitment, we
believe that it is necessary to affirmatively address this subject and express our strong
disapproval of sexual harassment.

No associate within this institution may engage in verbal abuse of a sexual nature; use
sexually degrading or graphic words to describe an individual or an individual's body; or
display sexually suggestive objects or pictures at this campus. Students are responsible
for conducting themselves in a manner consistent with the spirit and intent of this policy.

CLINICAL FACILITIES

Gurnick Academy of Medical Arts has many clinical affiliates. Each facility has a
different array of medical equipment. During clinical experiences, students will gain
experience in various medical settings. Students are assigned to clinical experiences in
hospitals and various outpatient centers in the community. The clinical experiences help
students gain experience that prepares them for entry-level positions in the medical
field.

TRAVEL DISCLOSURE

Every attempt is made to place a student as close to home as possible; however,
clinical experiences are often limited by the number of students living within a specific
geographic region and by the number of clinical sites available. In addition, students
may be required to rotate between clinical sites during the course of their clinical
education to ensure all students receive equitable high quality clinical education during
their training. Due to the nature of traffic in Northern California, students may be
required to travel several hours to clinical sites. All students must be prepared and
willing to commit themselves to any travel time required to achieve the educational
goals of the program. Rotation requirements will be presented to the student by their
respective Clinical Coordinator and or Program Director.

ACADEMIC INTEGRITY

All students enrolled in classes at Gurnick Academy of Medical Arts are expected to
maintain integrity in all academic pursuits. These include the writing of papers,
examinations, assignments, records and other details relative to the assessment of
student performance. Integrity and honesty is a quality essential of all medical workers,
the faculty does not want students who are dishonest since that attitude and perspective
will put patient’s health and lives at risk. Any dishonesty with regard to these matters is
subject to censure or penalty (including but not limited to expulsion) in proportion to the
seriousness of the action.

Dishonesty would include things such as:
. Copying answers of another person or persons during an examination,
o Secreting (hiding) of unauthorized materials to assist in an examination,
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. Plagiarism, taking as one’s own statements those of another without giving due
credit to the author, even though such material may have been restated in one’s
own words,

. Fraudulently obtaining test information, falsifying records, transcripts,
recommendations or other documents indicative of student qualifications.

Gurnick Academy of Medical Arts also considers the following to be serious breaches of

integrity:

. Falsification of patient records.

e  Breach of patient confidentiality.

e  Taking property or drugs from clinical sites or patients.

*  Felony convictions.

. Endangering patients due to psychological impairment or by being under the
influence of alcohol, or drugs.

. Falsification of assignments that are to be conducted on patients or members of
the community.

. Having someone else complete your written assignments and submitting them as
your work.

In proportion to the seriousness of the action, censure, and penalty may extend from a
failing grade in the work in question to dismissal from the program. Ordinarily the
responsibility for resolving the issues lies with the faculty member and the student.

. “Statement on Cheating and Plagiarism: Cheating includes all actions by a student
that are intended to gain an unearned academic advantage by fraudulent or
deceptive means. Plagiarism is a specific form of cheating which consists of the
misuse of the published and/or unpublished works of others by misrepresenting the
material so used as one’s own work. Plagiarism includes using materials from such
sources as books, articles, class notes, web sources, & audio video resources.
Penalties for cheating and plagiarism range from a 0 or F on a particular
assignment, through an F for the course, to expulsion from the university.”

. “Statement on Disruptive Classroom Behavior: In the classroom or laboratory
environment you must respect the rights of others seeking to learn, respect the
professionalism of the instructor, and honor the differences of viewpoints. Student
conduct which disrupts the learning process shall not be tolerated and may lead to
disciplinary action and/or removal from class.”

. “Syllabus is Subject to Change: This syllabus and schedule are subject to change
in the event of extenuating circumstances. If you are absent from class, it is your
responsibility to check on announcements made while you were absent.”

Course Policies:
Cellular phones, pagers, etc. are to be turned off during class.

Professional Behavior Objectives

1. Demonstrates Professional Behavior.

o Appears at the clinical agency, whether for patient assignment or care,
appropriately dressed (name pin and School badge), consistent with agency dress
code.

. Presents a professional appearance in regard to neatness and personal hygiene.

e Arrives at the clinical setting on time and notifies staff and/or instructor when
leaving or returning to patient care or the agency.

*  Notifies clinical agency and/or instructor in a timely manner when unable to report
to the clinical assignment.
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. Notifies instructor if there are any physical or psychological conditions that would
limit the ability to perform safe, effective nursing care.

» Does not report for clinical under the influence of alcohol and/or mind altering
drugs.

» Does not discriminate against the clients on the basis of race, creed, national
origin, physical disability, sexual preference, or disease entity.

o Is courteous to staff, interdisciplinary team members and faculty.

e Avoids the use of profane language with clients and staff.

2. Provides Safe Care Based on Scientific Principles

. Prepares a written nursing care plan prior to initiating nursing care.

. Prepares for client care by acquiring theory and knowledge essential to specific
nursing care of assigned clients (e.g., prepare drug cards, calculate drug dosages,
describe treatment, look up procedures, etc.).

. Implements safe care based on scientific principles (e.g., asepsis, protection from
physical and psychological injury, correct medicine and administration).

3. Demonstrates Ethical Behavior
Maintains confidentiality of all client, family, and agency information.
Informs instructor and/or staff of any unsafe practices observed in the clinical setting.

Penalty for failure to comply with these objectives will result in either a failing
grade in the work in question or dismissal from the program.

PLAGIARISM

Plagiarism is defined as “literary theft,” i.e., the presentation and passing off as one’s
own ideas, words or writings of another. A common violation is the use of another
student’s work without acknowledgment. The most common violation involves a student
using published materials and failing to acknowledge the sources.

Copying a direct quotation without using quotation marks or crediting the source is
considered plagiarism. Another form of plagiarism consists of paraphrasing an idea or
use of an original idea without properly introducing or documenting the paraphrase or
borrowed idea.

The ideas and words of an author are his/her property - they are protected by law and

must be credited to him/her when they are borrowed. In order to avoid plagiarism, one

should:

e  Use quotation marks for all quoted materials.

e  Paraphrase material in his/her own style and language rather than just rearrange
sentences.

. Use footnotes or other accepted methods to credit the author.

*  Provide a bibliography for the sources noted in the footnotes.

o Introduce the quotation or paraphrase with the name of the author of the material
that was borrowed.

FEE AND TUITION INFORMATION

All fees and tuition are subject to change without notice. The tuition covers the cost of
all classroom instruction. All fees and tuition are to be paid, in advance, prior to the first
day of class or other deadline date as may be posted from time to time in the
admissions office or on our website. Affordable monthly payments are available please
contact an admission advisor to discuss in further detail. SLM Financial private student
loans are available for those who qualified.
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The school does not offer federal grants or loans.

STUDENT TUITION RECOVERY FUND

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or
mitigate economic losses suffered by California residents who students were attending
certain schools regulated by the Bureau for Private Postsecondary and Vocational
Education.

You must pay the state-imposed assessment for the Student Tuition Recovery Fund
(STRF) if all of the following applies to you:
1. You are a student, who is a California resident and prepays all or part of your
tuition either by cash, guaranteed student loans, or personal loans, and
2. Your total charges are not paid by any third-party payer such as an employer,
government program or other payer unless you have a separate agreement to
repay the third party.

You are not eligible for protection from the STRF and you are not required to pay the
STRF assessment, if either of the following applies:
1. You are not a California resident.
2. Your total charges are paid by a third party, such as an employer, government
program or other payer, and you have no separate agreement to repay the third
party.

You may be eligible for STRF if you are a California resident, prepaid tuition, paid the
STRF assessment, and suffered an economic loss as a result of any of the following:

1. The school closed before the course of instruction was completed.

2. The school's failure to pay refunds or charges on behalf of a student to a third
party for license fees or any other purpose, or to provide equipment or materials
for which a charge was collected within 180 days before the closure of the
school.

3. The school's failure to pay or reimburse loan proceeds under a federally
guaranteed student loan program as required by law or to pay or reimburse
proceeds received by the school prior to closure in excess of tuition and other
cost.

4. There was a decline in the quality of the course of instruction within 30 days
before the school closed or, if the decline began earlier than 30 days prior to
closure, the period of decline determined by the Bureau.

5. An inability to collect on a judgment against the institution for a violation of the
Act.

REFUND POLICY
STUDENT’S RIGHT TO CANCEL
1.  You have the right to cancel your program of instruction, without any penalty or
obligations, through attendance at the first class session or the seventh calendar
day after enrollment, whichever is later. After the end of the cancellation period,
you also have the right to stop school at any time; and you have the right to
receive a pro rata refund if you have completed 60 percent or less of the
scheduled days in the current payment period in your program through the last
day of attendance.
2. Cancellation may occur when the student provides a written notice of
cancellation to the address of the school. This can be done by mail or by hand
delivery.
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3. The written notice of cancellation, if sent by mail, is effective when deposited in
the mail properly addressed with proper postage.

4. The written notice of cancellation need not take any particular form and,
however expressed, it is effective if it shows that the student no longer wishes to
be bound by the Enrollment Agreement.

5. If the Enrollment Agreement is cancelled the school will refund the student any
money he/she paid, less a registration or administration fee not to exceed
$75.00, and less any deduction for equipment not returned in good condition,
within 45 days after the notice of cancellation is received.

WITHDRAWAL FROM THE PROGRAM

You may withdraw from the school at any time after the cancellation period (described
above) and receive a pro rata refund if you have completed 60 percent or less of the
scheduled days in the current payment period in your program through the last day of
attendance. The refund will be less a registration or administration fee not to exceed
$75.00, and less any deduction for equipment not returned in good condition, within 45
days of withdrawal. If the student has completed more than 60% of the period of
attendance for which the student was charged, the tuition is considered earned and the
student will receive no refund.

For the purpose of determining a refund under this section, a student shall be deemed to
have withdrawn from a program of instruction when any of the following occurs:

° The student notifies the institution of the student’s withdrawal or as of the date of
the student’s withdrawal, whichever is later.

° The institution terminates the student's enrollment for failure to maintain
satisfactory progress; failure to abide by the rules and regulations of the
institution; absences in excess of maximum set forth by the institution; and/or
failure to meet financial obligations to the School.

° The student has failed to attend class for three (3) weeks.

° Failure to return from a leave of absence.

For the purpose of determining the amount of the refund, the date of the student’s
withdrawal shall be deemed the last date of recorded attendance. The amount owed
equals the daily charge for the program (total institutional charge, minus non-refundable
fees, divided by the number of days in the program), multiplied by the number of days
scheduled to attend, prior to withdrawal. For the purpose of determining when the
refund must be paid, the student shall be deemed to have withdrawn at the end of three
(3) weeks.

If any portion of the tuition was paid from the proceeds of a loan or third party, the refund
shall be sent to the lender, third party or, if appropriate, to the state or federal agency that
guaranteed or reinsured the loan.

REFUNDABLE STATISTICAL DATA RECOVER (RSDR) FEE POLICY

In an effort to continue to fulfill our mission of providing quality medical programs and to
continue to stay within the required guidelines of accreditation and approval parameters
Gurnick Academy of Medical Arts must continuously work on improving and keeping its
educational integrity intact. As a result students are required to submit their information
in regards to their post-graduate status, i.e. field of study exam information
(certification/licensure), current employment information, salary, and so on.

The Student understands that he/she must deposit, upon enrolling into any program a
Refundable Statistical Data Recovery (RSDR) Fee. The fee is in the amount of $100
and will be refunded to the student once the student within a specified period of time

23



has submitted the SDR Form(s). A completed SDR Form must be submitted to the
Administration of the Academy, via fax, and/or mail or via web-interface (only if provided
by the school). Student agrees that he/she will be refunded the SDR fee as outlined
below within thirty (30) days after submitting the form(s). The student will be notified if
there is any problem with the form (incorrect data, blank required boxes, too late/too
early submission, and such).

Time Period: After the 5th and before the end of the 7th month after
graduation the student must submit the Graduate Survey and Placement Data
Form (GSPD). If the GSPD is not submitted within the above specified
timeframe the student agrees that the deposited RSDR fee becomes non-
refundable. The GSPD must be addressed to the Administrative Assistant
and/or admission advisor.

Refund: If the student is employed before 5th month after graduation the
student can submit the form earlier, at the earliest after a minimum of 60 days
of full-time employment (full-time employment = 32 plus hour per week) after
the graduation date. If the student is not employed by the end of the 7th
month, student must submit the GSPD by the end of the 7th month.

Please note that the Graduate Survey and Placement Data Form must be filled out by
all graduates REGARDLESS of employment status.

In the event that a student withdraws or is terminated from the program, the RSDRF
amount of $100 will be refunded within 30 days after student has been terminated or
withdrew from the program.

If the GSPD form is not submitted fully completed within the above specified timeframe
the student agrees that the deposited RSDR fee becomes non-refundable.

CERTIFICATIONS, REGISTRY AND LICENSING DISCLOSURE

Graduates from this institution’s programs may wish to obtain additional credentials in
addition to the educational credential obtained as a result of successfully completing
their program of study. Certifications and licenses are available for all of the institution’s
programs. With the exception of the Vocational Nurse program, Radiologic Technology
program, and Psychiatric Technician program, these certificates and licenses are
voluntary; but they do enhance employment opportunities and potential income. For the
Vocational Nurse, Radiologic Technology, and Psychiatric Technician programs
licensure is required to practice in the State of California.

Examinations and their content are controlled by outside agencies and the school
cannot guarantee that graduates will be able to pass the examinations. Registration or
license requirements for taking and passing the examination are not controlled by the
school but by outside agencies and are subject to change by the agency without notice
to the school. Therefore, the School cannot guarantee that graduates will be eligible to
take certification exams at all or at any specific time, regardless of their eligibility status
upon enrollment.

Often the eligibility of program graduates is impacted by the specific programmatic
accreditation of the institution’s programs. Several of the institution’s programs do
possess appropriate programmatic accreditations that meet certifying agency
educational requirements. Please refer to the individual program listings in this catalog
and to the appropriate program application package to determine the programmatic
accreditation standing of a specific program.
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APPLICATION PACKAGE CHECKLIST :

Requirement Date of Completion

Completed Application:

Date of Submission

Applicable School Fees
Paid:

Official Transcript :
(of Required Previous
Education)

Foreign Degree
Requirements
(if required)

TOEFL Exam Score: ESL Course Grade:

(if required) (if required)

Prerequisite Transcript
(if required)

CPR for Medical
Providers

Physical Exam by a
Physician

Tuberculosis Clearance

Proof of Immunities:
MMR
(Measles/Rubeola,
Mumps, & Rubella)

Varicella

Hepatitis B

Prerequisite Course or Challenge Exam Completion:

Course Date(s) of Study

Grade

Essential Medical Bio-Science

Anatomy and Physiology













